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1. Export Data to Excel 
 

What it’s for  

In some case, user need to export data out to Excel file for multiple purpose. In this syllabus, 
we will guide on how to export data in Work Order module.  

 

Export Data to Excel step 

1.1 On the left panel of the system, click on Work Order > Work Order. 

 

 
Figure 1.1 

 
 

1.2 Click  icon and information will dropdown. Select Export to Excel. 

 

 
Figure 1.2 

 

1.1 Click  

1.2 Click  

1.4 Select 

1.3 Click  
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1.3 Please wait the file to be export and save. Click cancel to cancel the process 

 

 
Figure 1.3 

 
 
1.4 After saving is done, data window will appear stated file has been exported and saved 

successfully. Click OK. 

 

 

Figure 1.4 

1.5 Click 


